How to Customise
your e-ProfiIe\page?
)

Tutorial Guide




You cannot actually change anything on this
tab, you are only able to view the UID of the
smart card allocated to you

This is the page where you will spend most of
you time on, this page enable you to add staff,
edit info and delete of staff profile

This allow you to export all staff info into excel
and batch upload staff information by import
excel
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This tab allow admin to upload company logo, background image
and company banner. The stats are also available in this section.
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You can add new staff by clicking the
button here.

You can edit staff info or delete staff by
clicking the button here.

You can view staff profile by clicking this
button.



Step

1 Go to Admin

Click on the “Admin” tab if you want to edit
the login setting.

Step 1
Click Here
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Logo

Logo

Company Logo

Your e-Profile will have your logo appear on
the top left of the page, therefore it is
important that you include your company logo
in here. Please note, logo must be in square
and do not include space and symbol in the
filename. e.g. logo.jpg
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Contact Me

Mobile : +852 9000 0010

Phone : +852 3010 1010
Phone : +852 31011010
Email : demo12345@gmail.com

Email : info@gmail.com
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Import Image or drag
image to here

Admin Change Logs Digital Business Card

Admin Profile

Company Banner (Must be horizontal and do not include space and symbol in the filename)

yr
Drop files here to upload

Company Logo (Must be in square and do not include space and symbol in the filename)

Drop files here to upload




Background Image

Image Import Image or drag
image to here

Your e-Profile will have a background image
when it is view in landscape. Therefore, it is
important you choose an image that can A Profic

represe nt your brand. . Company Banner (Must be horizontal and do not include space and symbol in the filename)

Background m

D i s p I ay h e re Company Logo (Must be in square and do not include space and symbol in the filename)

Drop files here to upload

Background on E-Profile (Must be vertical and do not include space and symbol in the filename)

Drop files here to upload
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