How to include social media and
other useful URL in your profile?

Tutorial Guide




You cannot actually change anything on this
tab, you are only able to view the UID of the
smart card allocated to you

This is the page where you will spend most of
you time on, this page enable you to add staff,
edit info and delete of staff profile

This allow you to export all staff info into excel
and batch upload staff information by import
excel
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This tab allow admin to upload company logo, background image
and company banner. The stats are also available in this section.
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You can add new staff by clicking the
button here.

You can edit staff info or delete staff by
clicking the button here.

You can view staff profile by clicking this
button.



Step

Add New Staff

Click on the “Add New” button to add new
staff, or alternatively, click on “Edit” button
to amend the contact info of existing staff.
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Step 1
Click Here




Add Bio

Bio

Bio is only available to “E-Profile”, hence it
won’t appear in the contract download. So,
if you are not going to use the E-profile, you
do not have to fill this field in.

This field provide user to type in any text

they want so you can give your client more
info about you or your company. If you E-Profile
want a line break type “<br>"

PANY ABOUT ME

General stuff put in here include: Company
Mission, license no., Company Slogan, Bio,

Qualification and etc... ~ Chan Tai Man

s Hannaer BREE Bio will display on the
On the right hand side is an example which front page of your e-
the following text has been inputted into profile, underneath

the Bio “ABC License No.: P0292 <br> BBC the position.
License No.: 19303”




Input
Company
Website

Company Website

Web

Company Website is available to both “E-
Profile” and “contact download”, This link
will automatically display with a title
“Company Website”.

*p.s. - On Android, after the contact has
been downloaded, the tlt-le will not be | _ Download
mark as “Company Website” but “Website” E-Profile

instead.

Contact
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c o m p a ny : Company Website : https: //nfctouch.com hk
website will
' Our Location: https: //xxx.com ' info@gmail.com
d I S I a O n Payment: htlps: //xxx.com .
p y Y E-Shop: https: /xxx.com Online Brochure

lle o p rOfi I e" a S E Order Form: https: //xxx.com
suggested

Questionnaire: https: //xx.com

C OURCOMPANY ~

https://xxx.com

Questionnaire
https://xxx.com

A URL will be R
included e
with a title A
as “Company

e »” Company Website
website” | (E




Info

More Info

More Info is available to both “E-Profile”
and “contact download”, This link will
automatically display with a title “More
Info” in the contact and display with a
button on e-profile page.

*p.s. - On Android, after the contact has
been downloaded, the title will not be

mark as “More Info” but “Website” instead.

Input URL
link here

E-Profile

More Info
will display
on “e-
profile” as
suggested,
client can
click on the
link to view
the URL
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ABC Limited
——=ARAR
Company Website :

https: //nfctouch.com.hk

Online Brochure: hitps: /socccom
Questionnaire: https: /xoccom
Our Location: https: //xxx.com
Payment: htips: //xxx.com
E-Shop: https: //xxx.com

Order Form: https: //xxx.com

Download

Contact
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A URL will be
included
with a title
as “More
Info”

ne

Online Brochure
https://xxx.com

Questionnaire
https://xxx.com

Our Location
https://xxx.com

Payment
https://xxx.com

E-Shop
https://xxx.com

Order Form
https://xxx.com

Company Website

More Info
https://xxx.com
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Input

social

media

Social Media that s
| relevant
Social to your

There is a whole list of social media field business

available, you will just have to input the
URL into the field accordingly. If you do not

have such social media, just leave them
blank.

*p.s. - On Android, after the contact has
been downloaded, the title will not be E-Profile
mark with social media title but “Website”

% 3 e-profile.digital & (i OS)

i n Ste a d ° Facebook
Soc i a I me d i a (\Q) Contact Me https://www.facebook.com/xxx

- Mobile : +852 9000 0010 Instagram
[ [ < "
I I n k WI I I = Phone : +852 3010 1010 https://www.instagram.com/

Phone : +852 3101 1010 ) Whatsapp

® i : &
d I S p I ay O n z Email : demol2345@gmail.com https://apiwhatsapp.com/send/?phone=xxxx...

Email : info@gmail.com Linkedin

”e o p I'Ofi I e” a S : https:/fwww.linkedin.com/xxx

Youtube

an icon ’ - https://www.youtube.com/xxx
A URL will be

included o
Wi lth a ti tle :it'::://www.wechat.com/xxx
of the social

https://www.tiktok.com/xxx
m e d ia https://line.me/xxx
d COO0OK NVIESSeNUe

Download
Contact

Twitter
https://twitter.com/xxx




WeChat

WeChat

For WeChat, please input your WeChat ID,
this will be display on E-Profile only.

* Please note, WeChat ID will only display
on E-Profile. If you want to include it for the
person to download onto their phone. We
would advice you add it into the note, so
the recipient can save it into their contact.

E-Profile

WeChat ID
will display
on “WeChat
ID” as below

e-profile.digital

Contact Me

Mobile : +852 9000 0010
Phone : +852 3010 1010
Phone : +852 31011010

Email : demol12345@gmail.com

Email : info@gmail.com

Wechat ID: Chanchan123

4

For
WeChat,
just input
your
WeChat ID
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Instragram

Instragram

eg. https: Awww.in:

Whatsapp

Whatsapp

eg. https:fapi.whatsapp.com/send/Pphone=xcxxxxxx - Available for

Youtube

Youtube

eg. https:fwww.youtube.com/xxx - Available for e-Profile & vcf

Wechat Page

Wechat Page

eg. https:fwww.wechat.combocx - Available for e-Profile & vcf

Line
Line

eg. https:Mine.me/xxx - Available for e-Profile & vcf

Weibo

Weibo

e.g. https: /s weibo.com/xxx - Available for e-Profile & vef

r e-Profile & vef

Twitter
Twitter

eg. https:/A hoox - Available for e-Profile & vef

Linkedin

Linkedin

e.g. https:www.linkedin.comixxx - Available for e-Profile & vef

Wechat ID

Wechat ID

e.g. XXXXXXX - Display on e-Profile Only

TikTok

TikTok

eg. https:iwww.tiktok com/xxx - Available for e-Profile & vcf

Facebook Messenger

Facebook Messenger

eg. https:fwww.messenger.comboc - Available for e-Profile & vef

Bilibili
Bilibili

eg. https:fwww.bilibili.comboxx - Avallable for e-Profile & vef

Hil Stephen.user M

GETINTOUCH

E-Profile

e-profile.digital

Contact Me

Mobile : +852 9000 0010
Phone : +852 3010 1010

Phone : +852 31011010

Email : demo12345@gmail.com
Email : info@gmail.com

Fax : +852 3020 2020
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Downloaded Contact

Chan Tai Man fEAX
T4F +852 3010 1010
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